
12 Things You Can Delegate to an
Assistant Today

2 5  T H I N G S  Y O U  C A N  D E L E G A T E  T O  A N  A S S I S T A N T 0 1

Unlock the power of delegation, a vital tool in every leader's arsenal.Empower
your team and propel business growth by entrusting tasks. Discover 12 tasks
you can swiftly delegate with the support of Digi Pro.

Gathering data/research
from your industry

Running reports (Google
Analuytics, etc.)

Handing minor
customer service,

Managing your inbox and
flagging important
messages for you

Booking travel Uploading blog posts Coordinating events Organising content.

Managing your meeting
scehdule

Scheduling social media
posts

Online advertising
reporting.

Responding to social media
direct messages, comments
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Crafting Success Together.

VIRTUAL ASSISTANCE. SOCIAL MEDIA SERVICES.
BUSINESS DEVELOPMENT SERVICES.
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